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Note from the Headteacher

Welcome to Aston Manor Academy

We are very proud of all our students at Aston 
Manor Academy and I know that they will do 
everything they can to support you in your first 

few weeks at your new school.

I want you to enjoy your time here at Aston 
Manor Academy and I urge you to get 

involved in as many activities as you can. I also 
want you to feel safe while you are at school 

and when you are travelling to and  from 
school. If you are ever worried about anything 

you must tell a member of staff or an older 
student and we will sort out any problems.

I also want you to work as hard as you can (your 
planners will tell us if you are doing this), so that 

you can stay in our Sixth Form and enjoy 
success in your GCSEs and ‘A’ Levels.

So please remember I want you to:

Enjoy School!

Work Hard!

Be Safe! 2



Don’t Panic!

In many aspects, life at secondary school will feel 
very different to primary school.

But, don’t panic! 

This little booklet will introduce you to what to 
expect at Aston Manor Academy:
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Key Teachers

Ms Reed: Head of Year 7 

Ms Reed will be your Head of Year when you arrive at Aston 

Manor, she has very high expectations for all Aston Manor pupils 

and wants every student to achieve their best during their time 

here. It is her job to ensure that you feel safe and happy as you 

start your journey here with us at AMA

Mrs Hussain: KS3 Assistant Head Teacher

Mrs Hussain is one of our brilliant Assistant Head Teachers. 

She is responsible for pupils’ behaviour and wellbeing in 

Years 7,8 & 9.

Mrs Coleman: Assistant Head Teacher and Safeguarding Lead

Mrs Coleman looks after some of our pupils who may need extra 

help or a little push for all sorts of reasons. Her office is on the 1st

floor and she is always available if you have any problems.

Mrs Lander, Mr Turner, Mr Forbes:

Deputy Head Teachers

Mrs Lander, Mr Turner, Mr Forbes are our 

Deputy Head Teachers. They are 

responsible for the wellbeing of all the 

staff and students and the academic 

progress the students make.
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Ms Mahjabeen: Head of Transition

Ms. Mahjabeen will be one of your first points of contact when you 

start at Aston Manor Academy. Her role is to ensure you have a 

smooth transition from your primary school to Aston Manor

Ms Ajibade – Assistant Head of Year 7

Ms Ajibade supports the running of years 7 and 8. She will also be 

one of your points of contact in year 7 to ensure you feel safe at 

AMA.

Mrs. Ouhbie: SENDCO

Mrs Ouhbie ensures that any student that needs extra support at 

school gets it. You can find her in her office on the first floor if you 

have any problems you would like help with.



Key areas in the School
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Entrance Foyer/’Blue Area’

Reception Assembly Hall/Dining Hall

Canteen Library



The School Day

The school day starts at 8:45am and finishes at 

3:20pm (apart from a 2:50pm finish on a Thursday).
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Morning and afternoon 

registration will happen 

in your form rooms with 

your form and form 

tutor each day. Then 

between these times 

you will travel from 

room to room for 

different subject lessons. 

In the first few weeks, 

the teachers will help 

you navigate your way 

around!

If you’re unsure 

where to go, the 

reception staff will 

be more than 

happy to direct 

you to the correct 
room!

8:45am School begins

8:45am - 9.10M AM 

Registration

9.10am -10.10am Lesson 1

10.10am -11.10am Lesson 2

11.10am -11.30am Break

11.30am-12:30pm Lesson 3

12.30pm-1.10pm Lunch

1.10pm-2.10pm Lesson 4

2.10pm-3.10pm Lesson 5

3.10pm-3.20pm PM 

Registration

Thursday

8.45 – 9.10 Form am

9.10 – 10.05 Lesson 1

10.05 – 11.00 Lesson 2

11.00 – 11.20 Break

11.20 – 12.15 Lesson 3

12.15 – 12.50 Lunch

12.50 – 1.45 Lesson 4

1.45 – 2.40 Lesson 5

2.40 – 2.50 Form pm



Your Timetable
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One of the biggest differences about secondary school is that 

you have to follow a timetable: each subject is taught in a 

different room by a different teacher. 

At Aston Manor, we have a ‘two-week timetable’ which 

alternates from Week 1 to Week 2. Your lessons will be different 

on the first two weeks then reset back to

Week 1.

You will have some time in your first week in form to get to know 

your timetable better and copy it out into your planner.
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You will be given a planner when you start at Aston Manor 

Academy. The planner is central to your school day – you must 

bring it to school with you everyday. 

Your Planner

The planner is used for:

• Collecting your stamps at the end of every lesson, 
indicating your behaviour in that hour.

• Sticker Rewards: CC’s

• Recording homework, important information and dates 
to remember. 
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Expectations for Learning

OUR STEPS TO SUCCESS

BE READY – arrive on time with the required equipment and in 
full uniform.  Listen carefully and follow instructions.

BE POSITIVE – Show positive attitude.  Be creative, 
independent and reflective.  Work with others positively.  Be 

prepared to take on challenges.

BE RESPONSIBLE – Value all learning.  Contribute to school life 
and help others.  Always do your best.

BE RESPECTUL – Respect yourself.  Show respect to others and 
respect your surroundings.

Our system for Positive Discipline for Learning is based on our 

steps to success which are intended to be fairly and 

consistently applied in a supportive manner in all classrooms.  

Staff will need to assess pupils’ ATTITUDE (involving behaviour, 

work and co-operation) in each lesson.  Children who do well 

will receive a commendation stamp which needs to be 

valued by pupils, parents and teachers as evidence of 

achievement.  We intend, therefore that the pupil’s planner 

becomes an effective, detailed, daily communication with 

each parent of each child.

Teaching staff need to identify pupil targets at the beginning 

of each lesson and remind pupils of these as appropriate, so 

that expectations are met and commendation stamps 

achieved.

If pupils fail to demonstrate the necessary attitude, then the 

appropriate consequence will apply.



Gogna Schoolwear, 
67/69 Rookery Road, 

Birmingham. B21 9QU -

Email: info@gognaschoolwear.co.uk

Tel: 0121 523 5572 10

Uniform

School Uniform can be purchased from Gogna Schoolwear

(see below for contact details)

Join us for the Gogna uniform 

selling event @ Aston Manor 

Academy on:

Friday 8th July from 3.00 -

6.00p.m

http://www.gognaschoolwear.co.uk/contact


You are expected to bring your equipment with you to school 

everyday. Most equipment will be required for each lessons. It is 

your responsibility to remember and look after your belongings.

You will need:

• Black or blue pen

• Green Pen

• Pencil

• Ruler

• Eraser

• Sharpener

• Calculator

• Planner

• Books/Folders (where applicable)

• P.E. Kit (When required)

• Sensible school bag 

If you lose or wilfully damage anything, you will be expected to 

pay for a replacement. This also applies to furniture and the 

school buildings. 

Valuables:

You must not leave money or valuables in classrooms or 

changing rooms. During PE lessons, store your valuables in a 

locker. These are available for a returnable fee. Please avoid 

bringing large amounts of money to school as the school will not 

take responsibility for items being lost.
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Equipment



Your form tutor is the teacher that you will have the most contact 

with at school and should be your first point of contact if you 

have any issues. It is important that you develop and maintain a 

positive relationship with them.

You will see your form tutor everyday at morning and afternoon 

registration. You may even have them for some of your lessons.

Form time is an important time of your day as it will allow you to 

collect your mark and gain vital information about certain 

activities going on in school. It is also a time to reflect on the day 

that you have just had.
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Your Form Tutor

Your form tutor is responsible for:

• Registration in the morning and 

afternoon.

• Giving out important information

• Ensuring you have the correct 

uniform and equipment for the 

school day.

• Checking your planner daily.

• Meeting your parents/carers at 

parent evenings or other 

occasions when necessary to 

discuss your progress.

Your form tutors will want to 

know:

• If you are ‘happy’ or 

‘unhappy’

• If you are working hard in 

lessons

• If you are doing your 

homework

• If you have any problems.



MOBILE PHONES & HEADPHONES

We recommend that mobile phones are not 

brought into school. School will not take 

responsibility for a mobile phone being lost or 

damaged.
1. Mobile phones should not be seen or 

heard on school premises at any time.

2. If a student is seen using a mobile phone 

in school, or a phone rings in school, this 

will result in a member of staff confiscating 

the phone. If you are seen with your 

phone in school then it will be 

confiscated. Your parent/carer will have 

to collect it from the Headteacher.

3. No filming/photographs/sound recording 

without permission from staff.

4. Headphones/Earphones should not be 

worn/in use and will be confiscated by a 

member of staff.
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Appropriate use of mobile 

phones & social media

SOCIAL NETWORKING
1. Use social media responsibly.

2. Only add people as friends if you know them.

3. Do NOT add pictures that you do not want everyone to see

4. Make sure your security settings are secure and passwords 

are kept confidential

5. It is a criminal offence to have in your possession or to pass 

on indecent images of anyone under the age of 16. you 

could end up with a criminal record
6. If you receive any indecent images or inappropriate 

material you must report it to a responsible adult.



The Aston Manor website has a range of information 

about the school. There are pages dedicated to students, 

staff, parents and the wider community.

You can find all sorts of information from the school, 

whether it be school activities, any letters given out or 

term times/dates.

Web:  http://www.astonmanor.bham.sch.uk

On the website there are useful links for students to access 

– whether it be for revision material, extra-curricular 

activities or seeing what the rest of the school is getting up 

to.
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Academy Website

Firefly:

Firefly is a platform we use 

throughout the school where 

students will be set home-learning 

regularly.

The Sharp System:

On our website, we have what is called 

“The sharp system”. This is the schools 

help/reporting system which gives students 

a platform to voice any of their concerns in 

private.

https://astonmanor.thesharpsystem.com/

Microsoft Teams:

Microsoft Teams is a platform we 

use throughout the school where 

students can engage with live 

lessons and home learning, 

especially in the event of self-

isolation. 

http://www.astonmanor.bham.sch.uk/


What food will we get at break and lunch times? 
The menu rotates every 3 weeks. Below is a sample of one week:

Break time 11am
Choose from meat or vegetarian 
breakfast pot, sausage bap, 
waffles, fruit pots or porridge
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Lunchtime

How much does the food cost?

Lunch menu

Meal Deal - Plated main & dessert £2.30

Main meal (meat or vegetarian) £1.70

Jacket potato:
- 1 filling
- 2 fillings

£1.60
£1.70

Grab & go:
- Wrap it up/Panini
- Hot tub

£1.85
£1.70

Love Joes Wraps £1.85

Main item:
- Premium
- Standard

£1.60
£1.45

Vegetable/potato side £0.60

Side salad £0.65

Regular salad (No protein) £1.25

Salad boxes £1.85



Can I learn to play an instrument?

YES! There are lots of instruments to choose from

• Guitar 

• Singing

• Drum kit                                                    

• Steel band
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Music

When are the instrumental lessons?

All instrument lessons are 30 minutes 

long, during the school day.

Do I have to already know how to 

play?

No, you will be taught everything 

you need to know.

Do I get to take an 

instrument?

This usually depends on the 

size of the instrument.

Can I join a music club?

Yes , there are a lots of  music 

clubs that you can join:

• Ukulele Club

• Young Voices Choir

• Keyboard Club

• DJ Club

• Deci4’s Studio

• Glee Club

• Dhol (Asian drum) 

• Keyboard

• Violin



Which sports will I be learning about in PE?

You will experience a wide range of sporting 

activities during PE lessons, including:

• Football (Boys & Girls)

• Netball

• Basketball

• Badminton

• Trampolining

• Gymnastics

• Swimming
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Physical Education
Extra curricular clubs are after school from 3:20pm – 4:30pm, you 

have a selection of clubs you can choose from. The PE 

department encourage you to attend at least x2 clubs per week 

(you get rewards for this and it’s a great chance to make friends)

• Rounders

• Athletics

• Cricket

• Dance

• Hockey

• Outdoor 

Education

Do we get to play against other schools?
Yes, the PE department have a wide range of 

sports teams which you can be a part of, 

both home and away games. This is your 

chance to gain a medal or trophies for your 

favourite sports!

Do we go on PE trips?
Yes, PE trips are arranged for you and are 

aimed at students who regularly attend extra 

curricular clubs and work hard in lessons.

Do you have any weekend clubs?
Yes we have a ‘Saturday Sports Club’ which 

starts at 9am – 11am, sports include Football, 

Cricket and Boxing. This is available for both 

boys and girls of all ages.



Where should I go when I arrive at the academy?

You can wait in the playground, in the quad or the foyer. There are also 

places inside school you can go, such as D4a or the library. You must 

make sure you are at your form room for 8.45am.

What happens if I arrive late to school?

If you arrive after 8.45am you will have to go to reception to get your late

mark. Then go to your lesson or form room. You will also get a detention 

on the day of the late.

What do I do if I have a medical appointment?

Where possible, you should try to arrange all appointments out of school 

time. If you do have an appointment you will need written consent from 

your parent or carer and a letter from the hospital/ dentist with your 

appointment details on. These will need to be shown to your form tutor. 

The reception staff will not sign you out of school without permission.

Is there anything that I SHOULD NOT bring into school?

At Aston Manor Academy, we recommend that you do not bring items 

such as mobile phones and iPods into school. Any items brought onto the 

premises is your responsibility and the school will not accept liability for lost 

or damaged items. If you do bring mobile phones etc. onto school 

premises they must remain switched off and out of sight at all times.

We also recommend that you do not carry large amounts of money. 

£3.00 per day will be sufficient to purchase something to eat and drink at 

break time and lunchtime. All payments are made via our fingerprint 

machine.

What if I am feeling unwell during the school day?

You will need to find your Head of Year or Assistant Head Teacher who 

will contact your parents.
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Frequently Asked Questions:



What if I get lost?

In your first weeks, the teachers will take you from lesson to lesson until 

you are familiar with the school building.  If you do get lost, you can 

either go to the office or alternatively knock on a classroom door and 

the teacher will direct you to the correct place.

Will we go into dinner first everyday?

No, Year 7’s have lunch with Year 8 and Year 9 pupils and you line up in 

your houses to go to enter the dinner hall.
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Questions from Current Year 

7 pupils:

What time do the school gates open and close in the morning?

Gate times are as follows:

Open Close

Top/Back gate: 8.30am 8.45am

Front gate:     7.15am              9.00am

What are CC stickers?

We reward pupils for their hard work with character and culture (CC) 

stickers.  These are rewarded in individual lessons. These stickers have 

unique codes that can be redeemed to get prizes.



TOILETS

You are advised to use the facilities before school, at break times and

at lunch times to reduce the necessity to use the toilet during 

lessons. If you do require the toilet in an emergency whilst in lesson,

you must ask your teachers permission.

BULLYING

Aston Manor Academy will not tolerate bullying. You must speak to 

someone if you are experiencing bullying or use the SHARP System to 

send an anonymous email.

UNIFORM

You should always wear the correct school uniform. NO TRAINERS,

CAPS or HOODIES. Female pupils are permitted to wear a 

long skirt and a plain black headscarf. 

JEWELLERY

The only jewellery to be worn in school is one pair of studded 

earrings, a wristwatch and one ring, All jewellery must be 

removed for P.E. lessons.

ACHIEVEMENTS

Aston Manor Academy rewards pupils for good behaviour, attendance 

through extra commendations (e.g. CCs) and offering special trips.

There will be more information on all these topics in your school 

planner. Perhaps you could read through your planner with your 

parents/carers or older brothers and sisters. 

If there you have any further questions, please ask a member of staff.
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Things to Remember



UNIFORM SELLING EVENT IN SCHOOL

Friday 8th July 2022

3pm-6pm

First day of school for Year 7 is:

Wednesday 7th September 2021

If you have any queries, please call the school:

0121 359 8108

If you have any queries, please email:

Head of Year 7:

Ms Reed:   creed@astonmanoracademy.com

or 

Head of Transition:

Ms Mahjabeen: 

smahjabeen@astonmanoracademy.com

All uniform will be available 

to purchase and take away.

Cash, credit and debit cards 
accepted

Important Dates


